Party Check List
Areas to Decorate:

· Entrances/Inside and Outside

· Sign in Table/Registration

· Name card Table

· Gift Table

· Cake Table

· Guest Tables

· Family Tables

· Head Tables

· Columns/Pillars

· Ceiling

· Stage

· Floor

· Each story of party place

· Fences
· Decks

Other Necessities:
· Invitations - Fill in blanks, Printed

· Cakes - Order 1 week prior

· Bulk Salads - Order 2 weeks prior

· Plates - Plain and Decorated

· Napkins - Plain, Decorated, Personalized

· Plastic Flatware - Spoons, Forks, Knives

· Table Clothes - Plastic, Paper, Linens, Chair Covers

· Crepe Paper

· Confetti/Big Shapes

· Favors/Favor Supplies

· Banners - General, Personalized – Order 1 week prior

· Card Box

· Sign In Book

If you need anything else please ask!
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